
How to let your employees buy transit passes with pretax income

a surprisingly straightforward guide for small and small-ish businesses, by Portland Afoot

it’s a no-brainerWHY
1 It’s free to an employer. The company 

actually saves a little on its own payroll 
tax. (Note: if you contract out payroll, 
you might have to pay for setup.)

It lets most employees save 20% to 
30% on public transit costs every 
month. For an example of the math, 
see the form at pdx.be/PretaxSavings.
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HOW you set it up

1

qualifies for itWHO
Any permanent employee, unless you’re 
an S corp and the employee owns more 
than 2% of the company. (Indepen-
dent contractors and the self-employed 
aren’t eligible.)

1

Long-term temp workers: Any leased 
employee that your company has 
“directly supervised or controlled” on 
a “substantially full-time basis” for at 
least a year. 
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Any employee who’s interested just has 
to OK the statement at right. Digital 
agreement (including email) is fine.
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Use your own payroll savings to buy 
passes or ticket books from TriMet. 
(See right for contact info.) Treat this 
as a business expense like anything else.

Reduce each such employee’s monthly 
paycheck by her monthly transit budget. 
That sum doesn’t count as taxable wages, 
so the employee’s taxes will fall.

WHAT workers need to agree to

Here’s the text, in full, that an employee who’s inter-
ested in saving money on TriMet needs to agree to. 
This is based on the text used by Clackamas County 
for its own employees.

“I authorize Payroll, on the first check of each month, 
to deduct from my wages $50 for two TriMet ticket 
books until further notice. I also authorize Payroll to 
adjust this amount to accommodate fare increases.”

You can have employees agree to this statement by 
paper, email or web survey. Set the deduction sched-
ule however you want. You can also let employees 
choose monthly passes instead of ticket books. You’ll 
want to mention the monthly deadline by which they 
need to OK this statement, and tell them how to opt 
out. For links to a couple sample sheets, see http://
pdx.be/SamplePretaxForm.

WHERE to learn more

To set up monthly purchasing of TriMet fares, call 
Employer Programs: (503) 962-7670. For monthly 
C-Tran passes, call Ron Baird: (360) 906-7377. Tell 
them you’re setting up pretax transit for your workers.

Not a boss? Then print this out & show it to your boss!

Did this guide help? Please tell us, so we can brag 
and/or improve it! Write michael@portlandafoot.org.

WHAT to tell your accountant

1 This deduction is allowed under Internal 
Revenue Code Section 132. They can see p. 6 
of this file: pdx.be/PretaxFAQ.

2 It can be deducted from taxable wages just 
like a Section 125 insurance premium. It’s a 
qualified transportation benefit, as described 
on p. 20 of this file: pdx.be/FringeBenefits.
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